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Course Register 
	Course Title:
	 Level:
	Start Date:
	End Date:
	Start Time:
	End Time:

	Tutor Name:
	Venue:
	Learning Aim Ref: 

(Accredited courses only)


Note to tutor: If your course runs over a full day, please ensure that you capture register information in the table below for the morning and afternoon sessions and treat these as separate for attendance recording purposes.

	Learner First Name
	Learner Surname
	Insert Attendance Dates
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V1 – 22/23
Tutor 


Initials:





Attendance Codes:


/ – present		


O – absent


A –authorised absence 


L -  late


T – transferred		


W – withdrawn





Withdrawals must have a withdrawal form attached to the register





Tutor signature:





Date:








